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Room Set up & AV Specs for Michelle Bowden

Well, this is exciting, isn't it?!! Let’'s make sure the room and AV is
perfect for an amazing, uplifting session full of laughter and
learning!

e Please seat your delegates at tables arranged in a ‘cabaret’
seating layout, ensuring that no one has their back to the
front of the room:
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e If your guests are seated in rows, please ensure the ends of
the rows are curved so everyone is in a lovely U-shape rather
than a firing squad formation! Ha ha!

e Michelle uses an Apple MAC laptop, and she has all the
adaptors.

e Any form of lapel or headset mic would be wonderful.

¢ Michelle is only small — if you have a lot of delegates, please
provide a stage so your audience can see her!

e First row of seating to be 6 feet from the front of the room so
Michelle has plenty of room to move around when she moves
through your audience.
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e Michelle is an educational business speaker, which means
delegates will want to take notes while she is speaking.
Michelle will bring unique handouts and coloured markers for
note taking to the event.

Thank you so much for your help! Joy to you! @
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